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THEMARTIVE A0 AUATN Aviation Promotion Project Funding Scheme
BEREEATENES under the Maritime and Aviation Training Fund (MATF)
Event Report of the Approved Promotion Activities
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Applicants for the Funding should submit an Event Report encompassing all completed promotion activities under
the approved promotion project by e-mail (matf@tlb.gov.hk) or by post to the Maritime and Aviation Training Fund,
Transport and Logistics Bureau at 20/F, East Wing, Central Government Offices, 2 Tim Mei Avenue, Hong Kong within
three months after completion of the last activity approved under the relevant promotion project.

2. IEEFREI RUUEY o HERTTELE  EMEE RARSSHBIREIASCM - HER TR R S AE e R S KR
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The Event Report is divided into 4 sections. Applicants must complete all sections and submit relevant supporting

documents. An applicant’s ability to satisfy the relevant report requirements will be one of the factors that the Transport
and Logistics Bureau will consider in relation to that applicant’s future applications.

3. AR FHHSHEEEEMETER -
Please use separate sheet for supplementary information if required.
4. FrACIERHERE REEVS A EIARENRE - HEERESEE HEIE - DUE2F -

All submitted documents (including the Event Report and the supporting documents) will not be returned. Applicants
should retain copies for their own reference.
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TRAINING FUND

BEREEATIENES Aviation Promotion Project Funding Scheme
under the Maritime and Aviation Training Fund (MATF)
Event Report of the Approved Promotion Activities

FHER AR
Application No.

HHHEERES
To be filled by applicant

A ES Section A
JEHEESE Project Particulars

JEftETEITE

Name of approved project

i

Name of organisation

HHHEHY
Purpose of project

HEHETH (H/R/A)
Project period (dd/mm/yyyy)
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B Z Section B
JEEEEAZ Evaluation of the Promotion Activities

JEEI— Activity 1

JEENTE

Name of activity

TEHL RSB RE
Amount of funding approved

H HAIHRF ]

Date and time

Hb G

Venue

Hiy
Purpose

Ul ES

Rundown

[ ERATR
Please provide the detailed rundown]

[ R EE
Advertisement and publicity

(EA I _E A BRI Y B o 2 B RS B A e ~ A
B ARG S

Please attach proof of related promotion materials
or advertisement, e.g. newspaper, website and
social media, etc.]

SIMABRSEENE 5 WIS B RS
Number of participants and their background,
such as the groups or organisations they belong to
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EENE HAVER

(EFE2BLIENE IR DG 2 B Ag -~ B
HEBEEN BUFERETE fasrnm (5]
W R SRR ) MIEHERA S K5
AB (a0 - = - BRI ES) fss (61
Wl SHE A RS ) &)
Photos of the activity (including group photos of
participants as proof of number of participants,
items with MATF logo and “Government-funded
programme” logo (e.g. posters and banners, etc.),
as well as personnel (e.g. MC, temporary staffs,
etc.) and items (e.g. equipment, hired furniture
etc.) for which funding was approved.)

(35 BRI FE Ot G ak

Please provide brief description on each photo]

SHLENEE (EE2EER A SRS
F 22 SRR S R - S i e /\ﬂn
ZEEEHTEAE)

Feedback from participants (including whether
participants consider the activity has improved
their understanding and interest in the aviation
industry, and whether the activity has enhanced
their desire to join the aviation industry)

[EA I _EAHRH 2 BB HIRHERE
Please attach relevant questionnaires from the
participants]

BAEE S EHE RS

Evaluation on the overall benefits or achievements

MATF _Aviation Promotion Project Funding Scheme_Event Report (Dec 2025)



HAGHIHE (407 )
Media report(s) (if any)

(5 it AR R A A PR A 35

Please attach proof of related media report(s)]

AR (WH)

Supplementary Information (if any)
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JEEN . Activity 2

JhENTE

Name of activity

JEHL RSB EE
Amount of funding approved

H FAIHRF ]

Date and time

HbRE

Venue

Hiy
Purpose

v E

Rundown

(R EFlATAR
Please provide the detailed rundown]

[ R E

Advertisement and publicity

(A I _E AR BRI B o o B (RS B A e ~ A
Bt A e

Please attach proof of related promotion materials
or advertisement, e.g. newspaper, website and
social media, etc.]

SIMABRSEENE 5 WIS B RS
Number of participants and their background,
such as the groups or organisations they belong to
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(EFE2BLIENE IR DG 2 B Ag -~ B
HEBEEN BUFERETE fasrnm (5]
W R SRR ) MIERERA S K5
AB (a0 - = - BRI EE) fiss (61
Wl SHE A RS ) &)
Photos of the activity (including group photos of
participants as proof of number of participants,
items with MATF logo and “Government-funded
programme” logo (e.g. posters and banners, etc.),
as well as personnel (e.g. MC, temporary staffs,
etc.) and items (e.g. equipment, hired furniture
etc.) for which funding was approved.)

(35 BRI FE Ot G ak

Please provide brief description on each photo]

SHLENEE (EE2EER A SRS
F 22 SRR S R - S i e /\ﬂn
ZEEEHTEAE)

Feedback from participants (including whether
participants consider the activity has improved
their understanding and interest in the aviation
industry, and whether the activity has enhanced
their desire to join the aviation industry)

[EA I _EAHRH 2 BB HIRHERE
Please attach relevant questionnaires from the
participants]

BAEE S EHE RS

Evaluation on the overall benefits or achievements
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HAGHIHE (407 )
Media report(s) (if any)

(5 it AR R A A PR A 35

Please attach proof of related media report(s)]

AR (W)

Supplementary Information (if any)

WHEEETE M E SRR e E > sFETER R -

If there are more activities under the promotion project to report, please copy the table above for completion.
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C &8 Section C
TE HRfB#R4 Financial Report on the Project

(i) A pLHE SR T B N R AHR F I ERE - SRR N R WA E R 2RSS B - HHEE A A

PR R AT SE LER IR iR At st bRy B ion IRBSHEAC E R - 3% & EHR(E AR EARTRR
WEH - REFVHAR - THEPH - AT - AFEES - 28R E EH IR EEI R
HYHHA -
Please complete the table below with relevant written quotation, invoices, and receipts for each activity under the promotion
project and submit the above documents as attachments. Applicants may invite quotations from suppliers/service providers
for procurement of items/services before the promotion project has been approved and the written quotations must include
but not limited to the date of the quotation, validity period of the quotation, item descriptions, name of the supplier/service
provider, company stamp of the supplier/service provider, etc. For the dates shown on invoices and receipts, they must
be the dates after the promotion project has been approved.

¥ Sample
JEE— Activity 1
paant bl A WEELmE - EERE | WHEEeR - 88 | EEEE - g Rt
Categories of Approved Item Name of Attachment - Name of Attachment - Name of Attachment - Remarks
Expenditure Written Quotation Invoice Receipt
FH 553 VREE)=E Venue VRJE#H)ZE_ Quotation 1 | Venue VRJEH)ZE Invoice | Venue VRIEHHZE Receipt | N/A
Venue Rental Venue VRJEHE)Z_Quotation 2
Sest Bt g smasEt Design & set-up_all_Quotation | Design & set Design & set- N/A
Design and set-up of et 1 up_all Invoice up_all Receipt
venue AL S Design & set-up_all_Quotation
2
AR - % - B | NA N/A N/A N/A N/A
EE!
Furniture, facilities,
equipment and props
B K HEREY) Social media Publicity Social Publicity Social Publicity Social media_ N/A
Publicity and Leaflets media_Quotation 1 media_Invoice Receipt
promotional materials Publicity Social Publicity Leaflets Invoice | Publicity Leaflets Receipt
media_Quotation 2
Publicity Leaflets_Quotation 1
Publicity Leaflets_Quotation 2
A S A Tote bag Souvenirs_Tote Souvenirs_Tote Souvenirs_Tote Combine in
Souvenirs and prizes bag_Quotations 1 & 2, Invoice bag_Quotations 1 & 2, bag_Quotations 1 & 2, one PDF
& Receipt Invoice & Receipt Invoice & Receipt
BT ~ BE M | EEEEET N/A Temporary staff JEFNEEIY | Temporary staff JEBIEEEE | N/A
=] BT cheques BT Acknowledgement
Temporary staff, receipt record & relevant
guests and speakers bank statements
B AER Lunch box N/A F & B Lunch box_Receipt F & B Lunch box_Receipt Value<$1,000
Food and beverages and bought
from chain
store directly
A2 (B FEFE P EEEw Transportation from | N/A Transportation_ hotel to Transportation_ hotel to Value<$1,000
S fFE R AFA @ T hotel to venue venue_Receipt venue Receipt and taxi
H) 5H Transportation & Transportation & ¥ Transportation £ E. receipt
Transportation _Quotation 1 _Invoice _Receipt
(including vehicle hire Transportation &
and use of public _Quotation 2
transportation)
HArGEEEN) N/A N/A N/A N/A N/A
Others (Please specify)
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SEB— Activity 1

KA
Categories of
Expenditure

EHEE
Approved Item

I HEERTE - SHEHRE
Name of Attachment -
Written Quotation

MR ERTE - B
Name of Attachment -
Invoice

MR - g
Name of Attachment -
Receipt

e

Remarks

GEREE At

Venue Rental

Bt RS A
Design and set-up of
venue

AR ~ Bl ~ bR
A

Furniture, facilities,
equipment and props

AR
Publicity and
promotional materials

“ndn S
Souvenirs and prizes

ERRFE T - R A MH
=1

Temporary staff,
guests and speakers

LU

Food and beverages

28 (B AH P E
FERARSOET
H)

Transportation
(including vehicle hire
and use of public
transportation)

HAt G5 EEET)
Others (Please specify)

e E MEE SRR R

HE TR ER -

If there are more activities under the promotion project to report, please copy the table above for completion.
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(ii) sRe R T N RSB B S - IR HARE TR S R R ERA RS sE F LB B HAHE -

Please provide the expenditure breakdown for each of the activities of the promotion project.

The remaining amount of

approved funding after deducting actual expenditures from each approved item cannot be redeployed to other items.

fHlF Sample
JEE— Activity 1
PSR Rt BB b Ziin G T Actual BRI
Categories of Expenditure Approved Item Details Approved Funding Expenditure Qualified
Expenditure
(RESRERIEE)
(Office Use Only)

THAZ BREE $3,000 $3,000 N/A
Venue Rental VREE) = $7,000 $7,000
BT RGN E HEkat $35,000 $34,000 N/A
Design and set-up of venue i

S E
A~ 3%l - S ROHE N/A N/A N/A N/A
Furniture, facilities, equipment and
props
B AR Social media $2,000 $2,500 N/A
Publicity and promotional materials Poster $2,000 $2,000

Leaflets $2,000 $2,000
40 R Tote bag $4,000 $4,000 N/A
Souvenirs and prizes
EEIFE T - BEEGER TEENEERF 2T $8,000 $8,000 N/A
Temporary staff, guests and speakers
B LRIk Sandwiches $1,000 $870 N/A
Food and beverages
A2 (B FEFE P ELR R (/N 423238 | Transportation from hotel to venue $500 $345 N/A
TEH) B $3,000 $3,200
Transportation (including vehicle hire
and use of public transportation)
FAtGEFEER) N/A N/A N/A N/A
Others (Please specify)

$67,500 $66,915 N/A

ASEEN4EEE Total amount of this activity
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SEB— Activity 1

pdany bl FEALE HUAH

Categories of Expenditure Approved Item Details

UL SR G
Approved Funding

-

Actual
Expenditure

AR
Qualified Expenditure

CAERERRIER)
(Office Use Only)

TH At

Venue Rental

aEt R

Design and set-up of venue

RIE ~ &l ~ st AR
Furniture, facilities, equipment and
props

B R HEREY)

Publicity and promotional materials

G B

Souvenirs and prizes

ERET - ZEGER
Temporary staff, guests and speakers

B FIEOR

Food and beverages

i (RN ) E TS ERAS i
TH)

Transportation (including vehicle hire
and use of public transportation)

HAtrGHEERT)
Others (Please specify)

AEENEEE Total amount of this activity

WEEETE TAE S EHR RS SFETER EE -

If there are more activities under the promotion project to report, please copy the table above for completion.
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D & Section D
E2HHZE Declaration

BRFILAEE - RAFEE (TS NFTHERA S IHE R - FAARTAL - SR EEER -

I declare that the information provided by me in this report is complete and true to the best of my knowledge.

T N2
Signature of
Contact Person

ke NdE#4
Name of
Contact Person

S Az

Position

H

Date
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Signature of
Authorised Person

TERE AN
Name of
Authorised Person

FAir

Position

HEH
Date

HHEA TSRS E =

Seal of Organisation Applying for the Funding
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	活動名稱Name of activity: 
	獲批撥款金額Amount of funding approved: 
	日期和時間Date and time: 
	地點Venue: 
	目的Purpose: 
	流程Rundown[請提供詳細流程Please provide the detailed rundown]: 
	廣告及宣傳Advertisement and publicity[請附上相關的廣告或宣傳的證明如報章、網站及社交媒體等Please attach proof of related promotion materialsor advertisement, eg newspaper, website andsocial media, etc]: 
	參加人數及參與者的背景,如所屬團體或組織Number of participants and their background,such as the groups or organisations they belong to: 
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	評估整體效益或成果Evaluation on the overall benefits or achievements_1: 
	媒體的報導(如有)Media report(s) (if any)[請附上相關媒體報導的證明Please attach proof of related media report(s)]_1: 
	補充資料(如有)Supplementary Information (if any)_1: 
	租用場地Venue Rental: 
	設計及場地佈置Design and set-up ofvenue: 
	傢俱、設備、𠾖材及用具Furniture, facilities,equipment and props: 
	宣傳及推廣物品Publicity andpromotional materials: 
	紀念品及獎品Souvenirs and prizes: 
	臨時員工、嘉賓及講員Temporary staff,guests and speakers: 
	食品和飲料Food and beverages: 
	交通(包括租用車輛及使用公共交通工具)Transportation(including vehicle hireand use of publictransportation): 
	其他(請註明)Others (Please specify): 
	租用場地Venue Rental_1: 
	設計及場地佈置Design and set-up ofvenue_1: 
	傢俱、設備、𠾖材及用具Furniture, facilities,equipment and props_1: 
	宣傳及推廣物品Publicity andpromotional materials_1: 
	紀念品及獎品Souvenirs and prizes_1: 
	臨時員工、嘉賓及講員Temporary staff,guests and speakers_1: 
	食品和飲料Food and beverages_1: 
	交通(包括租用車輛及使用公共交通工具)Transportation(including vehicle hireand use of publictransportation)_1: 
	其他(請註明)Others (Please specify)_1: 
	租用場地Venue Rental_2: 
	設計及場地佈置Design and set-up ofvenue_2: 
	傢俱、設備、𠾖材及用具Furniture, facilities,equipment and props_2: 
	宣傳及推廣物品Publicity andpromotional materials_2: 
	紀念品及獎品Souvenirs and prizes_2: 
	臨時員工、嘉賓及講員Temporary staff,guests and speakers_2: 
	食品和飲料Food and beverages_2: 
	交通(包括租用車輛及使用公共交通工具)Transportation(including vehicle hireand use of publictransportation)_2: 
	其他(請註明)Others (Please specify)_2: 
	租用場地Venue Rental_3: 
	設計及場地佈置Design and set-up ofvenue_3: 
	傢俱、設備、𠾖材及用具Furniture, facilities,equipment and props_3: 
	宣傳及推廣物品Publicity andpromotional materials_3: 
	紀念品及獎品Souvenirs and prizes_3: 
	臨時員工、嘉賓及講員Temporary staff,guests and speakers_3: 
	食品和飲料Food and beverages_3: 
	交通(包括租用車輛及使用公共交通工具)Transportation(including vehicle hireand use of publictransportation)_3: 
	其他(請註明)Others (Please specify)_3: 
	租用場地Venue Rental_4: 
	設計及場地佈置Design and set-up ofvenue_4: 
	傢俱、設備、𠾖材及用具Furniture, facilities,equipment and props_4: 
	宣傳及推廣物品Publicity andpromotional materials_4: 
	紀念品及獎品Souvenirs and prizes_4: 
	臨時員工、嘉賓及講員Temporary staff,guests and speakers_4: 
	食品和飲料Food and beverages_4: 
	交通(包括租用車輛及使用公共交通工具)Transportation(including vehicle hireand use of publictransportation)_4: 
	其他(請註明)Others (Please specify)_4: 
	租用場地Venue Rental_5: 
	設計及場地佈置Design and set-up of venue: 
	傢俱、設備、𠾖材及用具Furniture, facilities, equipment andprops: 
	宣傳及推廣物品Publicity and promotional materials: 
	紀念品及獎品Souvenirs and prizes_5: 
	臨時員工、嘉賓及講員Temporary staff, guests and speakers: 
	食品和飲料Food and beverages_5: 
	交通(包括租用車輛及使用公共交通工具)Transportation (including vehicle hireand use of public transportation): 
	其他(請註明)Others (Please specify)_5: 
	租用場地Venue Rental_6: 
	設計及場地佈置Design and set-up of venue_1: 
	傢俱、設備、𠾖材及用具Furniture, facilities, equipment andprops_1: 
	宣傳及推廣物品Publicity and promotional materials_1: 
	紀念品及獎品Souvenirs and prizes_6: 
	臨時員工、嘉賓及講員Temporary staff, guests and speakers_1: 
	食品和飲料Food and beverages_6: 
	交通(包括租用車輛及使用公共交通工具)Transportation (including vehicle hireand use of public transportation)_1: 
	其他(請註明)Others (Please specify)_6: 
	本活動總額 Total amount of this activity: 
	租用場地Venue Rental_7: 
	設計及場地佈置Design and set-up of venue_2: 
	傢俱、設備、𠾖材及用具Furniture, facilities, equipment andprops_2: 
	宣傳及推廣物品Publicity and promotional materials_2: 
	紀念品及獎品Souvenirs and prizes_7: 
	臨時員工、嘉賓及講員Temporary staff, guests and speakers_2: 
	食品和飲料Food and beverages_7: 
	交通(包括租用車輛及使用公共交通工具)Transportation (including vehicle hireand use of public transportation)_2: 
	其他(請註明)Others (Please specify)_7: 
	本活動總額 Total amount of this activity_1: 
	租用場地Venue Rental_8: 
	設計及場地佈置Design and set-up of venue_3: 
	傢俱、設備、𠾖材及用具Furniture, facilities, equipment andprops_3: 
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	紀念品及獎品Souvenirs and prizes_8: 
	臨時員工、嘉賓及講員Temporary staff, guests and speakers_3: 
	食品和飲料Food and beverages_8: 
	交通(包括租用車輛及使用公共交通工具)Transportation (including vehicle hireand use of public transportation)_3: 
	其他(請註明)Others (Please specify)_8: 
	本活動總額 Total amount of this activity_2: 
	Authorised Person_1: 
	Authorised Person_3: 
	Position: 
	Position_1: 
	Date: 
	日期: 


