{
ﬂ A SRR BN AR ES
\ Rz S S S

ol Aviation Promotion Project Funding Scheme
BRRERATEIES under the Maritime and Aviation Training Fund

FHERZRAL
Notes for Application

A. —fZHH General Information

L TSR A REIEE ) (Bd) SRR SRR SRS AA 553 - ARy Hrh — IR Ry T fiize
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The Transport and Logistics Bureau (“TLB”) launched the Maritime and Aviation Training Fund (“MATF”) on 1 April
2014 to support the manpower training of the maritime and aviation industries. One of the initiatives under MATF is
the Aviation Promotion Project Funding Scheme (the Scheme). The objective of the Scheme is to promote various
aspects of the aviation industry and attract more talents to join the industry through different promotion activities held by
the aviation-related organisations or academic institutions in Hong Kong.

B. HIEZ& Eligibility

2. HHEEOLVERAE T BRINIZ AR AR SRERiE - RS2 ARV HGE - ILETHAGE
(a)  FHESTRAR L JE R ZE SEAHRH B A R A SR e SR AR
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Application should be made by aviation-related organisations' and academic institutions in Hong Kong only.

Application from individuals will not be accepted. For each application:

(a) the applicant must be an aviation-related organization / academic institution in Hong Kong;

(b) the applicant must not be granted any other form of government subsidy or financial assistance for the proposed
project;

(c) the applicant must be the organiser of the promotional activities in the approved project; and

(d) the nature of the promotion activity must include promoting the aviation industry, raising public awareness of and
interest in the aviation industry of the public or relevant sectors of the society and attracting talents to join the
aviation industry. Activities whose nature is mainly business promotion or individual corporate recruitment are
not eligible.

C. HEFEF8 Procedures for Application

3. FHEEMRELLE B BRI A ZE SR T 408 B BT LB B s E Y R R - RIS E A R
matf@tlb.gov.hk SREZY 2 TR 5% 186 2 5% BUR ARE] HR 32 0t K )07t 5 8 e 22 38 \ A S I - FRf Ay HR
A A BERC SRR HE RS R T E (E i 2 -

An applicant should submit application for its promotion project to be organised by e-mail to matfi@tlb.gov.hk or by post
to the Maritime and Aviation Training Fund, Transport and Logistics Bureau at 20/F, East Wing, Central Government
Offices, 2 Tim Mei Avenue, Hong Kong four months before the commencement of the promotion project concerned.
Late applications may not be handled in time for the relevant promotion projects to be implemented.

1 P2 M R AR T RS BT 2 ARG Y (A FIRG ) TREMEYAT] ~ HizEsE T3-S - SRR HIZEHE B E Ry R RS ~ fize 55aIes
DUR R Pl 2 s B 2 AR BRI HLAt 4R, -
Aviation-related organisations may include companies whose business is aviation-related and registered under the Companies Ordinance, trade
associations of the aviation industry, professional bodies with a focus on aviation-related subjects, aviation-oriented training organisations, and other
organisations which the Secretariat deems to be relevant to aviation.
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4. HEEHERELHM S — TR T BRI s S — (A S -
An applicant should complete one application form for each promotion project to be organised.

5. JEEg KR R UL B FEE E 1% W 2 BN 5 HER U EE A FR SR RS A FREE T B IS A o WIRKIBRAE ATE W
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An acknowledgement email will be sent to the contact person specified by the applicant on the application form within
two weeks upon receipt of the application form by TLB. If the contact person concerned does not receive an
acknowledgement email within two weeks, he / she should send an email to matf@tlb.gov.hk or call the MATF hotline
at 3509 7267 for enquiries.

6. YR EERE A SR G R RE R S LA — e h ez HEE R R FR SR Y21 H N SE Rk - A
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TLB will process the application as soon as possible upon receipt of the application form. The vetting process will
normally be completed within 2 months after receipt of the application form and all necessary documents. TLB may
require the applicant to verify the information submitted and provide additional information necessary for processing the
application further.

D. HEEHFEEEHA Points to Note for Filling in the Application Form

7. HIEEMRELFIE KRS S EREED A £ F Ef) > WAEHSE LFE - 41 D SiNER - sEFEAREHTE -
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An applicant should complete all parts of the funding application form (i.e. Sections A-F), and sign on the application
form as required. If Section D is not applicable, please fill in “Not Applicable”. Incomplete application forms will
cause delay in processing.

— e AU I8 H  Generally Permissible Expenditure Items
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The following expenditure items are generally permissible for funding (except if the item is owned, provided or operated by

the applicant organisation or its affiliated organisations):

(a) Venue rental;

(b) cost of venue design and decoration (subject to a ceiling of 30% of the approved total amount of funding);

(c) cost of rental / purchase of furniture, facilities, equipment and props;

(d) cost of design and production of publicity and promotional materials;

(e) cost of souvenirs and prizes;

(f) cost of engagement of temporary staff, MC, guests and speakers (subject to a ceiling of $2,000 per day for guests and
speakers” honorarium);

(g) cost of food and beverages (subject to a ceiling of 2.5% of the approved total amount of funding); and

(h) cost of transportation necessary for the organisation of the relevant activities (including vehicle hire and use of public
transportation).

Other types of items not mentioned in (a) - (h) will be considered on a case-by-case basis.
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— SR EFA[ Y576 H Generally Non-Permissible Expenditure Items

9. DUNHISRIHIBE SR E — e MEER) ¢
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The following expenditure items are generally not permissible for funding:
(a) cost of procurement of items that are not for one-off use at the activities for which funding is applied such as furniture

(e.g. desks and chairs), office equipment, mobile devices (e.g. computer, projector, mobile phone and tablet); and
(b) expenses in relation to corporate recruitment or expenses not directly related to promotion of the aviation industry.

10.  FTAEIEHVHGFEE RS RRIANRE - HEEEEHEELE - DUFE2% -

All documents submitted (including the application form and supporting documents) are not returnable. Applicants
should retain copies for their own reference.

E. EBhEEREZEHE Funding Amount and Payment Arrangement

EBF R, Format of Funding

1. YR EERE £ B B K D SRS IR SRS R R s R T AL - E YRR E A R
FH R R AEST B ST H B e HE R R R -

TLB will consider applications in accordance with the eligibility criteria and conditions listed in Parts B and D above.
TLB reserves the right to make the final decision on all relevant applications and hold the final interpretation of all
permissible expenditure items.

12, BUEARE AT RIS HEE £ 2 nIE A R TR = B AERA S S2HaT 8 B IR % 250,000 7
7": o

For applications from locally registered non-profit organisations, the maximum funding that can be approved is 100%
of the permissible expenditure related to the relevant promotion projects, subject to a ceiling of HK$250,000.

13, gtk B bRAR AT E AR RIS AR INIRE (BNt ) AVEREE - B nT ML B T B n e A B S Y
50% > FHIEETEI_EPR Ay 125,000 3T -

For applications from organisations other than locally registered non-profit organisations (such as commercial
organisations), the maximum funding that can be approved is 50% of the permissible expenditure related to the relevant
promotion projects, subject to a ceiling of HK$125,000.

ERIEZEZAHE Payment Method

14, JERLAVHEERG LS T AU sa FREA 1S - JEHEAVASIE LM EAE EbEOR (RIEHEESEAEYT 50% ) SEHHY 6 I H A
SERCAHBE ST B T R RER AR R 8D - AIHEEEENY B IRRE S D L RIOH - SRR R L A R
FIERIHL S I AR E T A -

Approved funding will be disbursed to an applicant by cheque. An applicant with funding approved must complete
the promotion activities under the relevant promotion project for which funding has been approved within 6 months of
the disbursement of the first installment of funding (i.e. 50% of the approved funding). If the actual expenditure on
the promotion activities is less than the disbursed funding, the applicant must return all unused fund to the MATF by
cheque.

E & Funding Condition

15, FREETEREA mT e — B I A s BOAHE E E B FR S8 BUR (T A B e B - &5 AR S R /H = B i
wies R TR LR S HER N RTEt A &R -

An applicant cannot apply for any other government subsidies or funding for the same promotion activity funded by the

MATEF. Otherwise, the applicant must fully return all funding approved under MATF in respect of that promotion
project.
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F. EE¥ESNIEA Notes on Activities to be Held

16.

17.

18.
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An applicant with funding approved must print the logos of MATF and “Government-funded programme” to be
specified by the TLB on the promotional items (such as posters, banners, etc.) and certificates (if any) for the activities
under the relevant promotion project for which funding has been approved.

AT RS D E LR PR S AR (E R 1,000 SETT{ER 21 50,000 STV ER & AR B aE eV WA (B L FERS IR 7554
HETECEIRER > MOERGERE RS ERIE © DU ERE 50,000 I THy Ein  IRE B &
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An applicant must seek written quotations from at least two suppliers / service providers for procurement of items /
services with aggregate value which exceeds HK$1,000 but does not exceed HK$50,000 and the lowest conforming bid
must be accepted; and at least three suppliers / service providers for procurement of items / services with aggregate
value which exceeds HK$50,000 and the lowest conforming bid must be accepted.

i k) E O e EPR R 2 R HE R T NS UGS - ISR S B S R IE RR T H E R
BT 5 BAREE IR AE THIRER - Q038 SRAR RS BNl A (RIS SRR Y RS e 15 T (RSB I ~ JEEh A &
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TLB reserves the right to observe the activities under the relevant promotion project for which funding has been
approved on-site and examine whether the activities are conducted in accordance with the details set out in the
corresponding approved application form. If it is found that the relevant activities are not conducted in accordance
with the details set out in the approved application form (including event date, activity content, number of participants,
items procured, etc.), TLB reserves the right to revoke or reduce the approved funding of relevant activities and the
organisation must return to the TLB all advance payments accordingly.

G. 534 Event Report

19.

EF'Eﬁ;ﬁ&%%iﬁﬁ@*ﬁEﬁﬁ%ﬁfﬁ?ﬁ%ﬁﬁﬁ%ﬁ%@—@%@%ﬁi&ﬁ%@H WIS hEh e - N A aiEE
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(b) R E] MEABRESEHRHE - OfESBEEEREHER G R ©

(c) FHEEETE] MEMESR Y EEIRIM Bri s - BIERTAHE S HIH HAYE m SR (EC sk ~ S5 s -

R ER PR R PR O AR B & S0 - P P S B R (RIS EHE A HE SR T BT S I SRR T -

An applicant must submit an Event Report within three months after completion of the last activity under the

relevant promotion project for which funding has been approved with contents including but not limited to:

(a) details of the activities under the promotion project for which funding has been approved;

(b) evaluation of the activities under the promotion project for which funding has been approved, including completed
questionnaires and feedback from the participants; and

(c) financial report on the activities under the promotion project for which funding has been approved, including
records of written quotations, invoices, and receipts for all relevant expenditure items.

An applicant must use the report template at Annex B.  All promotion activities must be conducted in accordance with
the details set out in the approved promotion project.

H. BUFEYERE Government Discretion

20.
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L.

21.

22.

23.

24,

25.

The Government reserves the right to disqualify this application on the grounds that the organization / academic institution
applying for the funding has engaged, is engaging, or is reasonably believed to have engaged or be engaging in acts or
activities that are likely to cause or constitute the occurrence of offences endangering national security or otherwise the
exclusion of the organization / academic institution applying for the funding from future applications for the funding is
necessary in the interest of national security, or is necessary to protect the public interest of Hong Kong, public morals,
public order or public safety. The organization / academic institution applying for the funding has to repay to the
Government all the monies received from the application, if any, and the Government reserves the right to recover by civil
action and the organization / academic institution applying for the funding may be liable to prosecution.

EAZHEHGLEE Personal Data Collection

PR S TR A B (1 28 S0 SR P 5 TSR A BRI R LAV R} © 20ER 5 ACRAE IR Rl BEoK - 28
i e o] Redi) A g B L AR 5 - A EE S HESRIVE A E R i YR S E TR () BFREEEAE
;ﬁ;%ﬁ%@&%ﬁkﬁ BRSNS EEE R 5 (b) BFES I (0F) BISEES) » K(c) 4atElt
TR -

Applicants are obliged to supply information pertaining to their personal data, as required in the application. If an
applicant fails to comply with these requirements, TLB may not be able to process its application. TLB will use the
personal data provided in the applications for the purposes of (a) activities relating to the processing and counter-checking
ofan application under the MATF; (b) activities relating to the recovery of payments, if any; and (c) statistics and research.

R & HIEERAV(E NS R LR BB - w1 Ry BSOS 2 1 Bty FHY - SRR IR S 2 1 i R 1A
T AR EBUFHIR SRS, B EE -

The personal data and other supplementary information that are provided in the application may be disclosed to
Government policy bureau / departments for the purposes mentioned in clause 21 above or where such disclosure is
authorised and required by law.

WHRE - & VR ag Ry b2 1 BGFralie  H B - Bifds HABUREP T R aH4 - DU Has & LAYER -

If necessary, TLB will contact other government departments and organisations to verify the data provided in the
application with those held by them for the purposes mentioned in clause 21 above.

REE CEANER (RARR) RBIT) (554865 ) 5518 K22 AR ISR IZB6IF A - FREEHSIE A REZOR BRI SUE 35 &
EHIENERE -

In accordance with sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance (Chapter
486 of the Laws of Hong Kong), applicants have the right to request access to and correction of the personal data supplied
in their applications.

HER B A A BRI ERVEANE R - SR Em 7= s R aie ) - skt
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Enquiries concerning the personal data provided in the applications and requests for the correction of such data should be
made in writing to TLB. The address is —

Maritime and Aviation Training Fund

Transport and Logistics Bureau

20/F, East Wing, Central Government Offices

2 Tim Mei Avenue, Hong Kong

J. &) Enquiries

26.

WHERE - 555 EEE matf@tlb.gov.hk SREEALEEGR 3509 7267 -

For enquiries, please send email to matf@tlb.gov.hk or call the MATF hotline at 3509 7267.
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The application form begins on page 7
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T T o Aviation Promotion Project Funding Scheme
RRRERATENES under the Maritime and Aviation Training Fund
RS
Application Form
SiECE b
Application No.

(HALUr=ERRIHE Office use only)

A I3 Section A
EHEETERBRVESAE Rl Basic Information of Organisation Applying for the Funding

TR

Name of Organisation

stk

Correspondence Address

i4% &L Contact Phone No.

() R A

Authorised Person of Organisation Applying for the Funding*

A

English Name

B%fir Position

fi4%EESE Contact Phone No.

FELIE Email Address

(ii) BEXEHRBEA

Contact Person of Funding Application

S

English Name

L Position

t4% &L Contact Phone No.

FEBEHHE Email Address

* JEREN I ORI NI A R T IR e B A ZHIN - B A VEGHNE - H L 5 BRI SR 2 -
Authorised person is the representative of the organisation applying for the Aviation Promotion Project Funding who will sign the application form. If the

application for the Aviation Promotion Activities Funding is approved, all documents related to this application MUST be signed by the authorised person.
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B Z Section B
BRI RERESTERVERL  Details of Proposed Aviation Promotion Project

=1#]4f% Name of Project

H#YJ Purpose

BE RN UEA EEIH / JEEH ERYHRG HE EECIE N 4 R
Name of Activity under Date / Period Venue / Location Target Expected No. of EID)
the Project® of Activity Participants Participants Amount of
Funding Applied
for (HKD)
1.
2.
3.
4.
5.
HFE e (B ¢
Total Amount of Funding Applied for (HKD):

N R R R AT YR B B
Organisation applying for the funding MUST fill in the details of all activities to be held under the project for which funding is applied.

MATF Aviation Promotion Project Funding Scheme_Form (Dec 2025)



C &8 Section C
B ERETEIMIB X THE Budget for Proposed Aviation Promotion Project

HEI A EE) 2% Name of activity under the project

AR eSS This column is completed by the organisation applying for the funding HtErEEpRIH % For office use only
A B C D E
SCHE R THE KE# (BT) U AR (BT) TERLES A iz
Categories of Expenditure Items and Amount of Funding (BIAE A2 28 R04F B P Amount of Remarks
Required (HKD) HIEH 450 4ER) Funding Approved
Amount of Funding Applied
B4 - for under the Category of

EHEEIE $2.5 x 2 000 units = $5,000 Expenditure Concerned
44 LREEE $20,000) (HKD) (i.e. sum of the

(e.g. Flyers $2.5 x 2 000 units =$ funding required for all items
5,000, under Column B for the

E-advertising $ 20,000) relevant category of
expenditure)
1 FH RIS,

Venue rental

2 | BRI E

Design and set-up of venue

3| RERH - SRR
Furniture, facilities,

equipment and props

4 | EEEHEEY)
Publicity and promotional

materials

5| dodm R

Souvenirs and prizes

6 | ERET ZHEMEE
Temporary staff, guests

and speakers

7 BNk

Food and beverages

8 23 (R FH g e (i
RAHEETH)
Transportation (including
vehicle hire and use of

public transportation)

9 | EMGEEH)

Others (Please specify)

AEBNAA4E Total amount of this activity

O [HIESES A This activity is approved O FEJEE R LA This activity is not approved  (H AR EHES Office use only)
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SHEITNHYES) 4% Name of activity under the project

Venue rental

A R R S5 14 R EE 2T This column is completed by the organisation applying for the funding HALHEEE R 2 For office use only
A B C D E
SCHE R THH k288 (BTT) BRI AR (BT) TERLESR A s
Categories of Expenditure Items and Amount of Funding (HIFERE S 28R B T Amount of Remarks
Required (HKD) 5T F 4B D) Funding Approved
Amount of Funding Applied
(4 - for under the Category of
EHHEIE $2.5 x 2 000 units = $5,000 Expenditure Concerned
44 R $20,000) (HKD) (i.e. sum of the
(e.g.  Flyers $2.5x 2 000 units =$ funding required for all items
5,000, under Column B for the
E-advertising $ 20,000) relevant category of
expenditure)
1 FH RIS,

2 | BRI E

Design and set-up of venue

3 BFEEM - S EHE
Furniture, facilities,

equipment and props

4 | EEEHEEY)D
Publicity and promotional

materials

5| &aninb

Souvenirs and prizes

6 | ERET ZHEMEE
Temporary staff, guests

and speakers

7 BNk

Food and beverages

8 23 (0 R FH g e (i
RAFETH)
Transportation (including
vehicle hire and use of

public transportation)

9 | EMGEEH)

Others (Please specify)

ATEEN4EEE Total amount of this activity

O [HSEBESL A This activity is approved O FEJEFAEHLAE This activity is not approved  (HALHHZEREEHES Office use only)

N HWHEITEIET - Fa5 A e L5 -

If the tables provided in Section C above are not enough, organisation applying for the funding may copy this table for completion.
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D & Section D
FHAZk} Other Information

WA B SR e T B A RARYERL - WEEEHE BRI IILLE R 55 1E N5
Please specify below all other information which is relevant for consideration in the assessment of the Aviation Promotion Project

Funding application for the proposed promotion project.

E & Section E
FZSEEER Declaration of Interest

O AEfErRE SR e A ER R e E L S A =5 B R/l (A2 YRR R A (TR -

O Atstsrie S8 A (g FEREE R E N * K AR =075 5/ N (FiZ2) FYRR (#
BEREATES) ©

O At E & F A e RIRrErE g * (S - EEA R R E RS BN TR
—HHEE/NE (1ZE) A (ZFEEEEAIHE) By (B 25 5 Bk BEIE1%)
AR %

(FHLEAEE TTIEILL " )
(* SFINLTABIHHIERD

0] The representative of / employee of / management of the supplier employed by* our organisation does not have any connections

with the members of the Tripartite Taskforce on Manpower Training (Aviation).

] The representative of / employee of / management of the supplier employed by* our organisation is the member of the Tripartite

Taskforce on Manpower Training (Aviation) (name of member of the Committee).

[ The representative of / employee of / management of the supplier employed by* our organisation (name
of representative / employee / management of the supplier) 1S the (velationship with the member) of the member of the
Tripartite Taskforce on Manpower Training (Aviation) (name of member of the Committee).

(Please insert a “v""in the appropriate box.)

(*Please delete as appropriate.)

11
MATF Aviation Promotion Project Funding Scheme_Form (Dec 2025)



F EF Section F

E2HHZE Declaration

2NN EAHRE CEREEZAD) > Wse =HHEATE N - BRI © R ALEE ) HEEE N ATE R
BIAER AN @R EEIVER

I have read and fully understood the “Notes for Application”. 1 declare that the information

provided by me in this application form is complete and true to the best of my knowledge.

ﬁ%%%%%ﬁﬂB%&C%%%%%@%%°$A§%’K%%%%%B%&C%%%%%@%%%%Eﬁﬁﬁ%
= ey °

Our organisation would like to apply for the funding of activities listed in Sections B and C above. I declare that our organisation
has not been granted any other forms of government subsidy or financial assistance for the activities listed out in Sections B and C.

KANHE - & R s R AR R L& HEARIR R ST E G SR TR E S - DURETHE
AR AT ISR A - A ATRIIE - DUTER B HUS-B 88 4 T i B R SR AR B R L - BB 0% - il RV /=
HEEE TR AR BRI RE -

I am aware that the Transport and Logistics Bureau will rely on the information provided by our organisation to determine its
eligibility for Aviation Promotion Project Funding and to assess the amount of funding to be offered. I also understand that any
omission / misrepresentation of information with a view to obtaining pecuniary advantage by deception is an offence and is liable
to legal proceedings.

ANCHE ~ HE G- TYIFRK

()  BUFIREREFICIHEE TR S (28 - TEAE 2B AR (S HaE P SR ot o A IEAE 2 B v] RE R B Ak
BAEBEERLEITINT HECEE R - BUHH ARSI R > BRI Z R > SRIRE
RN R ~ AHER - AR S AL ZESIR R SER I H 1% S B -

(i) BIEEAREHEC AR - QR NI SN - BUF I LRI sCHOS AR - B EE RIS SRR A
AR B FTA BRI H A5 EUCEIFOH - [FIRFEUR R B A E R AE ieaT R HH e R i b, A A2

FdZ
HEETIR SRR ¥ S BT A S B AT RE G R I BB B L R B R 2 IR TEA A BIR 22 2 04T Ry X
JEE

o N BRI B TS BCE BN A A B 2 2 5 5K
* BIFGEHAE D E—EE R e g
I have read, have understood, and undertake to comply with the following clauses:

(1) the Government reserves the right to disqualify this application on the grounds that the organization / academic institution
applying for the funding has engaged, is engaging, or is reasonably believed to have engaged or be engaging in acts or
activities that are likely to cause or constitute the occurrence of offences endangering national security or otherwise the
exclusion of the organisation / academic institution applying for the funding from future applications is necessary in the
interest of national security, or is necessary to protect the public interest of Hong Kong, public morals, public order or public
safety;

(i) even after the application is approved, the Government may immediately withdraw or cancel the relevant approval, and the
organization / academic institution applying for the funding / I have to repay to the Government all the monies received from
the application and the Government reserves the right to recover by civil action and the organization / academic institution
applying for the funding / I may be liable to prosecution, upon the occurrence of any of the following events:

* the organization / academic institution applying for the funding has engaged or is engaging in acts or activities that are
likely to constitute or cause the occurrence of offences endangering national security or which would otherwise be contrary
to the interest of national security;

¢ the continued disbursement to the organization / academic institution applying for the funding is contrary to the interest
of national security; or

¢ the Government reasonably believes that any of the events mentioned above is about to occur.

YN TR NFE
Signature of Signature of
Contact Person Authorised Person
YN TERE N4
Name of Name of

Contact Person Authorised Person
g TRk

Position Position

HEA HHA

Date Date

FHES T EENZE Seal of Organisation Applying

for the Funding 12
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