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Aviation Promotion Project Funding
under the Maritime and Aviation Training Fund (MATF)
Event Report of the Approved Promotion Activities

Y TR
Report Template

I ETJEHA] Guidance Notes

. HEEHRAE M RR R B T A i R — (B BN e AR 3 (8 H WELATA Se Ry " HEEEEE | IR —1n
DEBIRE | - RS HEE E matf@tlb.gov.hk SUEZ EH RIS 2 SR AEET RS 20 HEER K YRS
Ve R 22 I NA R

Applicants for the Funding should submit an Event Report encompassing all completed promotion activities under
the approved promotion project by e-mail (matf@tlb.gov.hk) or by post to the Maritime and Aviation Training Fund,
Transport and Logistics Bureau at 20/F, East Wing, Central Government Offices, 2 Tim Mei Avenue, Hong Kong within
three months after completion of the last activity approved under the relevant promotion project.

2. JEENEREIL RUUELY o B ESIRIEME SRR RO SRR IS o FREETRIEE SRR e RS EOR
BRI R REMZ AR RS ER R — -

The Event Report is divided into 4 sections. Applicants must complete all sections and submit relevant supporting
documents. An applicant’s ability to satisfy the relevant report requirements will be one of the factors that the Transport
and Logistics Bureau will consider in relation to that applicant’s future applications.

3. WHERE  HHSHEEEEMETER -
Please use separate sheet for supplementary information if required.
4. FrACERHEE KSR RN RE - HEEREEEEEIE - IF2% -

All submitted documents (including the Event Peport and the supporting documents) will not be returned.
Applicants should retain copies for their own reference.
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Aviation Promotion Project Funding
under the Maritime and Aviation Training Fund (MATF)
Event Report of the Approved Promotion Activities

S 4maE
Application No.

EH SRR
To be filled by applicant

A I Section A
T HEEfE Project Particulars

JEtE E

Name of approved project

PR

Name of organisation

HHHEH
Purpose of project

HEMETH (H/H/A)
Project period (dd/mm/yyyy)
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B % Section B
JEERERZ  Evaluation of the Promotion Activities

JEEI— Activity 1

JEEAATE

Name of activity

ERE S
Amount of funding approved

H BRI ]

Date and time

HiRG

Venue

H#Y
Purpose

il

Rundown

[ EatsEa iV
Please provide the detailed rundown]

[ K E

Advertisement and publicity

(RA AT _CAR R Y 5 B S (ARSI AR = - 4
Uh R ARG

Please attach proof of related promotion
materials or advertisement, e.g newspaper,
website and social media, etc.]

SIMAB R SEENE - AP BEREEEE
Number of participants and their background,
such as the groups or organisations they belong
to
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EEE HHIR A

(BfESEEN BRI LGS S S A8
EVE RSN m (B0 © s R ras
F) MRS AT A A& (B4
- BERNBES) Ym (Bl : S5HE
HREAEES) F
Photos of the activity (including group photos of
participants as proof of number of participants,
items with MATF logo (e.g. posters and banners,
etc.), as well as personnel (e.g. MC, temporary
staffs,etc.) and items (e.g. equipment, hired
furniture etc.) for which funding was approved.

(58 Ry BFoRIR A e (A

Please provide brief description on each photo]

SHLENEE (BESEERREHA TR
A SRR A - AR S
AMZEZEN BAE )

Feedback from participants (including whether
participants consider the activity has improved
their understanding and interest in the aviation
industry, and whether the activity has enhanced
their desire to join the aviation industry

A EAHRE 2 B IR HER &

Please attach relevant questionnaires from the
participants]

T R R TR
Evaluation on the overall benefits or
achievements
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HAEHEE (AH)
Media report(s) (if any)

[FEHT OB RS EREAUEEEH Please attach

proof of related media report(s)]

mrEk (WH)

Supplementary Information (if any)
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JHEN Activity 2

JEENATH

Name of activity

TR 3
Amount of funding approved

H SR ]

Date and time

HiRG

Venue

Hiy
Purpose

TR
Rundown

Bttt
Please provide the detailed rundown]

[ s E

Advertisement and publicity

(R _EAERR Y S B E RS R = - 4
UE R A AT

Please attach proof of related promotion
materials or advertisement, e.g newspaper,
website and social media, etc.]

SIMAB R SEENE - AT EEREEEE
Number of participants and their background,
such as the groups or organisations they belong
to

EENE HHIIRA
QenE NIV ECEEE RPN
ENEZEIEHIYEn (B0 © MR R AR
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F) MRS AT A A& (B4
I BERES) Ym (Bl : S5HE
HREAEES) F

Photos of the activity (including group photos of
participants as proof of number of participants,
items with MATF logo (e.g. posters and banners,
etc.), as well as personnel (e.g. MC, temporary
staffs,etc.) and items (e.g. equipment, hired
furniture etc.) for which funding was approved.

(55 Ry TR IR = R AL R
Please provide brief description on each
photo]

SHENNEE (EE2HERREIAE TR
e H A2 SRR B - A S S R
AFZEZENEAE)

Feedback from participants (including whether
participants consider the activity has improved

their understanding and interest in the aviation

industry, and whether the activity has enhanced
their desire to join the aviation industry

(A MR 2 BB HIRHERME
Please attach relevant questionnaires from the
participants]

R A e E D e S
Evaluation on the overall benefits or
achievements
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HAEHEE (AH)
Media report(s) (if any)

[FEHT OB RS EREAUEEEH Please attach

proof of related media report(s)]

mrEk (WH)

Supplementary Information (if any)

ST B T A E LSBT S » HETHEELE3 - If there are more activities under the promotion project to report,
please copy the table above for completion.
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C & Section C
JEHM B4  Financial Report on the Project
@ SHEE LRI B, IR B R 4 1,000 TTHY 5 T B0 S (B AR B S R T (B S A

Please provide details of the written invitations for quotations for procurement of items/services exceeding
HKS$1,000 and submit relevant documents
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G)  FHERMUEREETE MRS BHIBE ST

Please provide the expenditure breakdown for each of the activities of the promotion project.

JEEI— Activity 1

* TR pedans il = HEAd HERRSE | BaEReH =S BR5E
iR 2 E g Catergories of Details Amount of Approved Actual Remaining
Reference Expenditure Funding Funding Expenditure Amount
number of (e.g. Flyers  $5,000, Applied for [A] [B] [A] - [B]
related invoices E-dvertising  $20,000) (e.g. $25,000) (e.g. $28,000) (e.g. -$ 3,000)
and receipts (e.g. $25,000)

THHSH

Venue Rental

E T I E

Design and set-up of venue

RIE ~ 5%l ~ St A

Furniture, facilities,
equipment and props

R

Publicity and promotional
materials

St Bt

Souvenirs and prizes

En

FER AT - EE MR
Temporary staff, guests and
speakers

EESLY:v )

Food and beverages

=

368 (AL FH = B (5
DNHAETH)

Transportation (including
vehicle hire and use of public
transportation)

HoAth(FEREEA)
Others (Please specify)

ASEFNAEEE Total amount of this activity

* H AT B TR SIS SE R g 4 _E 2 F 4wk (BI40 1-10)

Applicants need to assign reference numbers for related invoices and receipts
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JEEI . Activity 2

RS X R THE HERERSHE | EEEREH =il B30
Wi 2T Catergories of Details Amount of Approved Actual Remaining
Reference Expenditure Funding Funding Expenditure Amount
number of (e.g. Flyers  $5,000, Applied for [A] [B] [A] - [B]
related invoices E-dvertising  $20,000) (e.g. $25,000) (e.g. $28,000) (e.g. -$ 3,000)
and receipts (e.g. $25,000)

THHSH

Venue Rental

HE T I E

Design and set-up of venue

RAE ~ 5%l ~ St A

Furniture, facilities,
equipment and props

R

Publicity and promotional
materials

Sl R

Souvenirs and prizes

R T - ERHEE
Temporary staff, guests and
speakers

EESLY:v )

Food and beverages

=

40 (‘B FE FE P B R (e
AR TH)
Transportation (including

vehicle hire and use of public
transportation)

HoAth(FEREEA)
Others (Please specify)

ASEFNAEEE Total amount of this activity

* HER AT B TR AT B R R AR 25 4R (B4 1-10)

Applicants need to assign reference numbers for related invoices and receipts

W E A E SR ERR RS GFETERE ER -

please copy the table above for completion.
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(i)  BEHT EAHBEEE R BEREA

Please attach copies of the relevant invoices and receipts

*EEEE T |03 e inte Reference number:

*FH2R C B LIE R B2 Rk

Please refer to Section C(ii) for reference number
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D #3 Section D
EZHHE  Declaration

BRI - A AFEE (T S NFHERAY S IHE R - |BAARAL - B RN EEIER -

I declare that the information provided by me in this report is complete and true to the best of my knowledge.

e N2
Signature of
Contact Person

PN
Name of
Contact Person

iz

Position

HEA
Date

MATF_Aviation Promotion Project Funding Scheme_F1 (Jan 2024)

A Tl

EENFE
Signature of
Authorised Person

TERREA LS
Name of
Authorised Person

Tfir

Position

HiA
Date

HHER TR TEEN

Seal of Organisation Applying for the Funding
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